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Procfing
Save

Language
Advanced
Custormize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

2% General options for working with PowerPaint.
L&

User Interface options

1] Show Mini Toalbar on selection

[7] Enable Live Preview (-

ScreenTip style: |Show feature descriptions in ScreenTips ||

Personalize your copy of Microsoft Office

Username: | mchamed
Initials: |m
[7] Always use these values regardless of sign in to Office.

Office Theme: |White [
Start up options

Choose the extensions you want PowerPoint to open by default: | Default Programs...
[¥] Tell me if Microsoft PowerPoint isn't the default program for viewing and editing presentations,
[7] Show the Start screen when this application starts

Co ) Cow )

PowerPoint Options -

General

Proofing

Save

Lenguage

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

| Change how PowerPoint corrects and formats your text.

AutoCorrect aptions

Change how PowerPoint corrects and formats text as you type: | AutoCorrect Options..

When correcting spelling in Microsoft Office programs

7] Ignore words in UPPERCASE

[¥] Ignore words that contain numbers
[¥] Ignore Internet and file addresses
[7] Flag repeated words

[7] Suggest from main dictionary only
[] Arabic: Strict initial alef hamza

[7] Arabic: Strict final yaa

[¥] Arabic: Strict taa marboota

When correcting spelling in PowerPoint

[7] Check spelling as you type
[] Hide spelling and grammar errors

[ Check grammar with spelling

Recheck Document

PowerPoint O

General
Procfing

Save

Lenguage

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

Save presentations

Save files in this format:

PowerPoint Presentation -

[7] Save AutoRecover information every (10 | minutes
[7] Keep the last autosaved version if I close without saving

[ : L h

[7] Don't show the Backstage when opening or saving files

7] Show additional places for saving, even if sign-in may be required.
[7] Saveto Computer by default
Default local file location: C:\Users\mohamed\Documents\

Default personal templates location:

Offline editing options for document management server files
Save checked-out files toi
) The server drafts location on this computer
© The Office Document Cache
Server drafts location: | C:\Users\mohamed\Documents\SharePoint Drafts\

File merge options for shared document management server files

[7] Show detailed merge changes when a merge occurs

Preserve fidelity when sharing this presentation:  [3] Presentationi [~

[7] Embed fonts in the file

) Embed only the characters used in the {best for reducina file sizel
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General
Proofing

Save

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

JAT setthe Office Language Preferences,

Choose Editing Languages

Add additional languages to edit your documents. The editing languages set language-specific features,
including dictionaries, grammar checking, and sorting

Editing Language Keyboard Layout  Proofing (Spelling, Grammar...
Arabic (Egypt) <default> Enabled % Installed
English (United States) Enabled &, Notinstalled

[Add additional editing languages] =]

[7] Let me know when Ishould download additional proofing tools.
Choose Display and Help Languages

Set the language priority order for the buttons, tabs and Help

Display Language

1. English <defauit>

2. Arabic [ 21]

3. Match Microsoft Windows

Help Language
1. Engiish <default>

= 2. Anbic [421]
3. Match Display Language

I View display languages installed for each Microsoft Office program
@, How do I get more Display and Help languages from Office.com?

Choose ScreenTip Language

Set your ScreenTip language | | Match Display Language [ |

fenen Dfice oo m2

Cancel

PowerPoint Options

General
Proofing

Save

Language

Advanced

Customize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

FD Advanced options for working with PowerPoint.

Editing options

[¥] When selecting, automatically select entire word

[V] Allow text to be dragged and dropped

[V] Automatically switch keyboard to match language of surrounding text
[Z] Do not automatically hyperlink screenshot

Maximum number of undos: |20 |
Cut, copy, and paste

[V] Use smart cut and paste

Show Paste Options button when content is pasted
Iinage Size and Quality [1] Presentationt [v]

[7] Discard editing data -
[7] Do ot compress images i file

Set default target outputto: (220 ppil» |
Chart

Properties follow chart data point for all new presentations -
Current presentation: (@] Presentationt [ |
[¥] Properties follow chart data point for current presentation

Display

Show this number of Recent Presentations: 25

General
Proofing

Save

Language

Advanced

Customize Ribhan
Quick Access Toolbar
Add-Ins

Trust Center

Customize the Ribbon,

Choose commands from: Customize the Ribbon:

Popular Commands Main Tabs

(%] Action
% Add Animation

Main Tabs
& [7]Home

»

Animation Pane
Animation Styles
Bring Forward
Bring to Front
Bullets

Copy

Cut

Decrease Font Size
Draw Table
Duplicate Slide
Email

A wcn
g

BT

\E

>

Font Color

Font Size

Format Background...
Format Object...
Format Painter
From Beginning
From Current Slide
Group

Hyperlink...
Increase Font Size
Layout

Macros

New

New Slde

el W &&

BBTEER

LC v [,

 Clipboard
 Slides
& Font
# Paragraph

| | [Z] Animations.

& [7] Slide Show
® [7Review

& [7] View

# [ Developer

® [7] Add-Ins

 [7] Storyboarding
® [V] Merge

@ [¥] Grayscale

@ [¥] Black And White

NewTab | | NewGroup | [ Rename.. |

Customizations: | Reset ¥ |7

:

Cancel
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Choose commands from: Customize Quick Access Toolbar:
Popular Commands [~] [For all documents (default)

| <Separator> - H Seve

: (%] Action € Undo

H &, Adda Hyperlink & Red
7.Quick Access Toolbar S| [ At ; R —
Add-Ins 2 "2
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2. Slides Group
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6. Editing Group
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4. Draw Borders Group
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3. Merge Group
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6. Table Size Group
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3. Images Group
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4- Illlustration Group
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7- Comment Group
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Insert Object
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10. Media Group
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[ Ciick here to send to BlackBerry 9700

If this computer has not established a paired relationship with
the remote device, then the remote device must be
discoverable and connectable, If security is enabled, you
must know the remote device's security code. Refer to the
remote device’s documentation for assistance.

Prepare the remote device and then dick Next to continue.
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